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Submitting Assignments
Student Guide – Assignment Submission

01
After logging into 
the Distance 
Learning System 
(LMS), select the 
course to which you 
want to upload your 
assignment.
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02
Click on the 
assignment for the 
relevant week.
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03
The page that opens 
contains details 
about the 
assignment. It displays the 

assignment due 

date.
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03
The page that opens 
contains details 
about the 
assignment.

It shows the assignment 

description.
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03
The page that opens 
contains details 
about the 
assignment. It indicates your 

submission status.
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03
The page that opens 
contains details 
about the 
assignment. It shows the remaining 

time.
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04
To submit your 
assignment, click the 
“Add Submission” 
button.
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05
From the Add 
Submission section, 
you can upload your 
document according 
to the accepted file 
type(s), size, and 
number of files.

This section specifies the accepted file 

types, maximum file size, and the 

maximum number of files allowed.
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05
You can upload your 
files using the drag-
and-drop method, 
or
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05
You can select your 
files and upload 
them to the system.
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1

2

4

Select the file you want 

to submit.

3

5

Complete the 

assignment submission 

process.
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06
When you click the 
“Save Changes” 
button, your 
assignment will be 
submitted.
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Do not forget to 
check the details of 
your submitted 
assignment. This section indicates 

that your assignment has 

been submitted for 

grading.

Make sure that the correct assignment has been uploaded.

07
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Editing an Assignment
Student Guide – Editing an Assignment

You can edit and 
resubmit your 
assignment within 
the specified time 
period.

This section shows the 

allowed date range.



16

Editing an Assignment
Student Guide – Editing an Assignment

01
Click the “Edit 
Submission” 
button.
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Editing an Assignment
Student Guide – Editing an Assignment

3

Click the Delete 

button.

Click on the assignment file 

you previously uploaded.

2
1

Repeat the assignment 

upload steps.
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